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Mendeley Institutional Edition
What is Mendeley Institutional Edition (MIE)?

e |tis a reference management tool that lets researchers store, read, annotate, and cite literature both individually and
collaboratively. It is also an academic social network that helps researchers to collaborate with others online and
discover the latest research.

e This edition has more features than the free version of Mendeley.

Free Edition Institutional

Personal storage Personal storage

2GB 100 GB

Shared library Shared library

100 MB 100 GB

Collaboratars Collaborators

Up to 25 Up to 100

Private groups Private groups

Upto5 Unlimited

1. GET STARTED

Activities:

1.1 Create a free account

1.2 Complete your profile

1.3 Download and install Mendeley web importer
1.4 Join DLSMHSI Mendeley group

1.1 Create a free account
To be able to explore Mendeley, you should create first a free account by following the steps below:
o Go to www.mendeley.com and click Sign in via your institution.
= For faculty and students: Use your Microsoft Office 365. Enter De La Salle Medical and Health

Sciences Institute. Then choose Microsoft Azure sign in option. Enter your Microsoft Office 365
email and password.
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1.2 Complete your profile

Your profile on Mendeley is how you communicate who you are and what you've done as a researcher on the Mendeley
network. Rather than a typical social networking profile, your Mendeley profile focuses on your scholarship.

The more information you share on your profile, the better your Mendeley experience will be. For example, adding your
research interests (see below) will allow Mendeley Suggest to provide more specific recommendations for papers that you
should read as well as allowing potential collaborators to get a sense of what you're about.

To edit your profile, follow these steps:

a. Click your name at the upper right to access your profile.

b. Complete your profile by filling out the details.

c. Make sure to update your profile when necessary.

1.3 Download and install Mendeley Web Importer

Mendeley Web Importer is a browser extension that imports papers, web pages and other documents directly into your
reference library from search engines and academic databases. It is available for Chrome, Firefox, and Microsoft Edge. Safari

is not supported.

For the documentation on supported browsers, please go to
https://service.elsevier.com/app/answers/detail/a_id/18117/kw/word%20processors/supporthub/mendeley/

Steps in downloading and installing Mendeley Web Importer:

a. Open the browser where you wish Mendeley Web Importer to be installed.
b. Go to https://www.mendeley.com/reference-management/web-importer/
c. Click Get Web Importer then click Add extension.

1.4 Join DLSMHSI Mendeley group

It is important to be a part of DLSMHSI Mendeley group since it will enable you to be able to use the Mendeley Institutional
Edition, or the premium version. You may check the Institutional Groups tab under your profile name to see if you are a
member of the DLSMHSI Group. If you are not yet a member, please fill out the form here: http://bit.ly/mendeleyaroup.
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@ coch by

Settings & Privacy
My Institutional Groups @

Download Mendeley

Help Guides

Si t Cents
e MEMBER 817 upport Center
wiawws  De La Salle Medical and Health Sciences Institute Members
Sign Out
Provides holistic, excellent, and premium health professions education,
health care, and research services in a nurturing God-centered
environment as it pursues its commitment of Nurturing life.

2. SEARCH AND SAVE PAPERS

Activities:

2.1 Import full text articles

2.2 Import references from 3" party site
2.3 Import references from iSearch

2.4 Import documents from computer
2.5 Add manual entry

2.6 Edit entries

2.1 Import full text articles

There are a number of online databases that our Library has subscriptions with. We can directly import our references from
these online databases. To do this, you may follow the steps below but please make sure that you have signed in to your
Mendeley account:

a. Go to www.sciencedirect.com (Please note that this is an example only. If you prefer other online databases, you may also
try them. If asked to log in via OpenAthens, please follow the instructions in the handout Using OpenAthens to access
resources remotely.)

b. Search for any topic using the search box

¢. Once you have the search results, please click the title of an article which has a PDF full text available.

d. In the article view, click the Mendeley web importer.

e. Tick the box of the article you wish to save then click Add to Mendeley.
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& sciencedirect.com,

J &R Mendeley X

o O Select Al My Libra v
E View PDF Download full issue e y i

JOURNAL ARTICLE

Outline Anales de Pediatria (Engllsh Recommendations on the clinical
" t of the COVID-19 infection by
Edition managemen
Abstract d tio ) @ the «new coronavirus» SARS-CoV2.
Resumen Volume 92, Issue 4, April 2020, Pages 241.e1-241.¢ Spanish Paediatric Association working

Keywords group
Spanish Association of Paediatrics Cristina Calvo, Milagros Garcia Lépez-Hortelano et
Palabras clave Al

Recommendatlons on the Clln Anales de Pediatria (English Edition), 92, 4, 4 2020

Introduction

Human coronavirus (HCoV) management of the COVID-1¢ View PDF

SARS-CoV-2 and COVID-19 infection by the «New coronav S

Epidemiology . . 1

Definitions and crieria SARS-CoV2. Spanish Paediatri @ Vi M o
Recommendations for the management of ... ASSOCiatiOn Working group 12 Net >

Cavara mncar with admiccian +a tha naadiabe

f. Once you have added the article to Mendeley, go back to Mendeley and click Library. This will open the Mendeley
Library. Check if you have successfully saved the article.

M Mendeley Search Profile name

Welcome to Mendeley

Search for and add articles to your library

Search for articles...

Try: COVID-19 | Bioenergy | Obesity | IntrinsicMotivatW
A
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Patal Library | Notebook <~ Yourname ~
All References Q  Search =
‘ + Add new | +oseaen
AUTHORS YEAR  TITLE SOURCE ADDED +  FILE

I\ All References
O©F Recently Added . Calvo C, Lopez-Hortelano M, Vicente J... 2020  Recommendations on the clinical management of the COVI...  Anales de Pediatria ... 6:46 PM
[1 Recently Read
S (o Hanson J, Ostrem J, Davies B 2019 Effect of Kinesiology Taping on Upper Torso Mobility and Sh...  Joumal of Manipulat... 11/5/2018  £o
G My Publications

. SCONUL Facus 68 38 an42019 o

Trash

2.2 Import references from 3™ party site

Aside from the Library’s subscribed online databases, we can also import references from third party websites, like Google
Scholar, to our Mendeley account. Please follow the steps below:

a. Go to https://pubmed.ncbi.nim.nih.gov/ or www.scholar.google.com
b. Search for any topic using the search box

c. From the search results page, click the Mendeley Web Importer and choose the article/s you wish to save to your
Mendeley account.

< C & pubmed.ncbinim.nih.gov/?term=covid+19 @H =@ :

5t Apps  [g] 75 cigital tooks snd... @ Lesson Plansand A..  [{l) General Format // P.. Watch Upcoming &...

National Library of Medicine

National Center for Biotechnolegy Information

Publ@ed o | S,
Advanced Create alert Create RSS -
Add PDFs if available

save Email Send to Sortel 1 references detected on page

An overview of COVID-19

MY NCEI FILTERS [# 23,473 results Yu Shi, Gang Wang et al.
Journal of Zhejiang University: Science B, 21, 5, 5
O f 2020
RESULTS BY YEAR An overview of COVID-19.
View PDF
1 ShiY, Wang G, Cai XP, Deng JW, Zheng L, Zhu HH, Zheng M, Yang B, Che
<7 .ﬁ J Zhejiang Univ Sci B. 2020 May:21(5):343-360. doi: 10.1631/jzus.B20000€ .
_ ) COVID-19 (Novel Coronavirus 2019) - recent
PMID: 32425000 Free PMC article. Review.
trends
Pneumoniza caused by severe acute i y syndrome irus PR A T T
e emerged in Wuhan City, Hubei Province, China in December 2019. By Fe View library -
O O Organization (...
2003 2020
€€ Cite = Share
TEXT AVAILABILITY
[] Abstract [] COVID-19 (Novel Coronavirus 2019) - recent trends. [5] Feedback
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2 Apps [ 75 digital tools and...

= Google Scholar

Avrticles

Any ime
Since 2020
Since 2019
Since 2016
Custom range.

Sort by relevance
Sort by date

[ include patents
~ include citations

4 Create alert
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& scholar.google.com/scholar?hl=en&as_sdt=0%2C58q=covid+198btnG=

@ LessonPlansand A, [] General Format // P.. [l Watch Upcaming &..

covid 19

About 120,000 results

0.03 sec)

w1 COVID-19: consider cytokine storm syndromes and immunosuppression
P Mehta, DF McAuley, M Brown, E Sanchez... - Lancet (London ..., 2020 - ncbi.nim.nih.gov

As of March 12, 2020, coronavirus disease 2019 (COVID-19) has been con firmed in 125

048 people worldwide, carrying a mortality of approximately 3- 7%, 1 compared with a

mortality rate of less than 1% from influenza. There is an urgent need for effective treatment ..

Yr 99 Ciled by 959 Al 7 versions

1por] Coronavirus disease 2019 (COVID-19): situation report, 72

World Health Organization - 2020 - apps.who.int

- WHO has released a scientific brief on the off-label use of medicines for COVID-18_ A
number of medicines have been suggested as potential investigational therapies, many of
which are now being or will soon be studied in clinical trials, including the SOLIDARITY trial
Yr 90 Cited by 878 All6 versions %

Presumed asymptomatic carrier transmission of COVID-19

Y Bai, L Yao, T Wei, E Tian, DY Jin, L Chen, M Wang - Jama, 2020 - jamanetwork.com
Methods| In January 2020, we enrolled a familial cluster of 5 patients with fever and
respiratory symptoms whe were admitted to the Fifth People's Hospital of Anyang, Anyang,
China, and 1 asymptomatic family member. This study was approved by the local

¢ DY Citedby 941 All6 versions

[poF] Severe outcomes among patients with coronavirus disease 2019 (COVID-

19)—United States, February 12-March 16, 2020
CDC CcOVID, R Team - MMWR Morb Mortal Wkly Rep, 2020 - ecie.com.ar
Discussion Since February 12, 4,226 COVID-19 cases were reported in the United States;

2.3 Import references from iSearch
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a+ @

®

I 2 Web Importer X '
©] .|

Add PDFs if available

@

/
B Selectall

10 references detected on page

COVID-19: consider cytokine storm syndromes
and immunosuppression
P Mehta, DF McAuley et al.
nebi.nlm.nih.gov

@ View PDF

Coronavirus disease 2019 (COVID-19) Situation
Report-72 HIGHLIGHTS
World Health Oreanization M
Maria Shiela View library  +--

Irer) Swis.sunn au

iSearch, the discovery service of the Library, lets you search across all the resources available in the Library whether print or
online. Like what we did using other , we can also import references from iSearch to our Mendeley account. Please follow the

steps below:

a. Go to www.dIshsi.edu.ph
b. Click the Academics tab, then look for Romeo P. Ariniego, MD, AFSC Library

¢. Once you are in the Library homepage, you can already see iSearch.

d. Using the search box, search for any topic you wish to look into.
e. From the search results page, click the title of the article you wish to save. (If asked to log in via OpenAthens, please
follow the instructions in the handout Using OpenAthens to access resources remotely)

; _ _

A :
Covinter: interaction data between coronavirus RNAs and host proteins.
Coronavirus has brought about three massive outbreaks in the past two decades. Each step of its life cycle invariably
depends on the interactions among virus and host molecules. The interaction between virus RNA and host protein...
Subjects: Coronavirus genetics; Coronavirus metabolism; Host-Pathogen Interactions genetics; RNA, Viral genetics;
RNA, Viral metabolism; Humans; +3 more
Published in: Nucleic acids research, 2023 Jan 06, MEDLINE Complete
By: Amahong, Kuerbannisha; Zhang, Wei; Zhou, Ying; Zhang, Song; Yin, Jiayi; Li, Fengcheng; +9 more
Access options £ View details
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f. Click Cite.
€ Results @m e X
¥ Peer reviewed | Journal Article
CoviInter: interaction data between coronavirus RNAs and host proteins.

Published in: Nucleic acids research, 2023 Jan 06, MEDLINE Complete
By: Amahong, Kuerbannisha; Zhang, Wei; Zhou, Ying; Zhang, Song; +11 more

Access options W & Download

Additional information

Title

CovInter: interaction data between coronavirus RNAs and host proteins.

Ansbhnes

g. Click Export Citation and then select Export in RIS format. A file with “Delivery” filename will be downloaded.

Cite X

Journal Article

Covinter: interaction data between coronavirus RNAs and host
proteins.

Amahong, Kuerbannisha; Zhang, Wei; Zhou, Ying;
2023

IE Copy citation [E: Export citation

Export to your citation tool of choice.

Export in RIS format fle.g. CITAVI, EasyBib, EndMNote, Mendeley, NoodleTools, ProCite,

=)
Export to Eaz/Bib
Export to RefNarks

Export to EndMNote Web

Export to MoodleTools

Close
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h. Go back to your Mendeley Library. Click Add new then Import library then choose RIS. Select the RIS file that you have
downloaded then click Open.

All References
+ Add new | @

AUTHORS YEAR TITLE
File(s) from computer
Add entry manually L Calvo C, Lopez-Hortelano M, Vicente J... 2020 Recommendations on the
Import library >
BibTeX (*.bib) in J, Ostrern J, Davies B 2018 Effect of Kinesiology Taping
0 My Publications Endnote XML (*.xml)
SCONUL Focus 68 38
Trash RIS (*.ris)
. SCONUL Focus 68 43

Favorites
2 Recents

-_Z\. Applications
[ Desktop

.
|5’ Documents

| @ Downloads

Locations
@ Network
Media
J1 Music - delivery.ris
150 Photos B delivery.ris Mendeley Desktop Document - 1 KB
H Movies Information

Today, 6:56 PM
Today, 6:56 PM

Tags
Red

Options Cancel Open

2.4. Import documents from computer

In the event that you have a saved article or document in your computer that you either made yourself or got from other

people, you can also directly import them to your Mendeley account. Please follow the steps below to import document/s from
your computer:

a. Click Add new then choose Files from computer. You can import documents in Microsoft Word or PDF format.
b. Select the file that you wish to import, then click Open.
¢. You can just also drag and drop the file from your computer to your Mendeley account.
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Patal Library | | Notebook
All References
| + Add new | @
AUTHORS YEAR TITLE
I File(s) from computer
Add entry manually O Shidham V, Frisch N, Layfield L 2020 Severe acute respiratory syr
Import library >
L Calvo C, Lopez-Hortelano M, Vicente J... 2020 Recommendations on the ¢
G My Publications
Hanson J, Ostrem J, Davies B 2019 Effect of Kinesiolegy Taping
Trash
L SCONUL Focus 68 38

AL EATIALS

2.5 Add manual entry

In case you wish to add print references that have no way of being uploaded online, you may opt to add a manual entry for
those references. Please follow the steps below to add a manual entry:

a. Click Add new then Add entry manually.

b. Select the type of entry, and then supply the necessary details such as title, author, year of publication, etc.
c. Click Save.

Pocal Library | | Notebook

All References

| =+ Add new ‘
AUTHORS YEAR TITLE
| File(s) from computer
Add entry manually Shidham V, Frisch N, Layfield L 2020 Severe acute respiratory syndrom
Import library >
. Calvo C, Lépez-Hortelano M, Vicente J... 2020 Recommendations on the clinical
Gl My Publications
Hanson J, Ostrem J, Davies B 2019 Effect of Kinesiology Taping on Up
Trash
L SCONUL Focus 68 38
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Add entry manually X

DOl (This will pre-populate the form)

REFERENCE TYPE

Joumal Article ~

TITLE

AUTHORS
Please enter author names as 'last name, first name’ (e.g. "Smith, Jane').
© Add another author

PUBLICATION DETAILS
Journal
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2.6 Edit entries

It is important to make sure that the saved references on your Mendeley account are correct and complete with important

details. Through editing the entries, we can ensure that the details are correct. To edit the entries, please follow the steps
below:

a. From your Mendeley Library, click any reference you wish to edit.

b. The details of the reference shall be shown at the right side. Click the information that you wish to review or edit.
c. Fill in the missing or incorrect details.

d. Click anywhere in the box to automatically save the edits you made.

| + Add new ‘ All References Q  Search = Info  Annotations  Notebook X

AUTHORS @ YEAR TITLE
I\ All References

JOURNAL ARTICLE

© Recently Added . Shidham V, Frisch N, Layfield L 2020 Severe acute respiratory syndrorf Severe acute respiratory syndrome
H' Racently Read coronavirus 2 (the cause of COVID 19) in
¢ Favorites L] Calvo C, Lépez-Hortelano M, Vicente J... 2020 Recommendations on the clinical different types Of clinical specimens and
My Publications implications for cytopathology specimen:
Hanson J, Ostrem J, Davies B 2019 Effect of Kinesiology Taping on U] . . . . .
Trash An editorial review with recommendations
. SCONUL Focus 68 38 Shidham V, Frisch N, Layfield L
COLLECTIONS @ I ;
N SCONUL Foeus 68 43 — - T
DCT compliance 2019 Add additional information .
DLSHSI undergraduate research ¢ Hoivik T 2014 Tracking the traffic in modern libre .
collection assessment 2018 ABSTRACT !
. . [
information literacy 2016 Applegate R 2009 The library is for studying: Studen Add text .
remote access 2017 . ’ . . ¥
Archambault S, Library W, Justice A, H... 2017 Student use of the information co TAGS ()
AAAAAAAAAAAAA W
N
.
i
.
.
&
i
"
.
]
.
.
8
.
.
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Potat Library | | Notebook (5] v
All References Q, Search = Info Annotations  Notebook
| + Add new | eareh X
. AUTHORS YEAR TITLE
e Al it JOURNAL ARTICLE
9 Recently Added 0 , ; .
. Shidham V, Frisch N, Layfield L 2020 Severe acute respiratory syndrom ‘Severe acute resplratory syndrome
A Rl {coronavirus 2 (the cause of COVID 19) in
Y Favorites . Calvo C, Lopez-Hortelano M, Vicente J. 2020 Recommendations on the clinical idifferent typES Of clinical specimens and
G My Publications limplications for cytopathology specimen:
Hanson J, Ostrem J, Davies B 2019 Effect of Kinesiclogy Taping on U| ! . . . . . i
T {An editorial review with recommendations
. SCONUL Focus 68 38 Shidham V, Frisch N, Layfield L
COLLECTIONS
Journal
. SCONUL Focus 68 43
DCT compliance 2019
DLSHS! undergraduate research ¢ Heivik T 2014 Tracking the traffic in medern librz
collection assessment 2018 Year Pages
information literacy 2016 Applegate R 2009 The library is for studying: Studen 2020 from ©
remote access 2017 . . .
Archambault 8, Library W, Justice A, H... 2017 Student use of the information co Volume Issue
research ideas
sample 1 Tanackovi¢ S, Lacovi¢ D, Gaso G 2014 Student Use of Library Physical S
seating sweep 2019
. Greaersen A. Bettina Moxnes G 2019 Plannina ahead. beina orepared: Add additional information

Read: Supplement Handout on Finding bibliographic details in a source
This is a useful guide to help you look for the important information of a source when you check and edit your entries
in Mendeley.

3. MENDELEY REFERENCE MANAGER APPLICATION

Activities:

3.1 Download and install Mendeley Reference Manager application

3.2 Read papers, highlight and annotate

3.3 Create private groups and share PDF files

3.4 Mendeley Cite, insert citation, insert bibliography, and change citation style
3.5 Working offline with Mendeley Reference Manager

3.1 Download and install Mendeley Reference Manager application
a. Download the Reference Manager application in https://www.mendeley.com/download-reference-manager

b. Run the downloaded software.
c. Click install. Follow the other steps until you finish installing the software.

Mendeley Reference Manager is supported in Windows, Mac, and Linux.

For the documentation on supported operating systems, please go to
https://service.elsevier.com/app/answers/detail/a_id/18117/kw/word%20processors/supporthub/mendeley/

3.2 Read papers, highlight and annotate
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Mendeley Reference Manager application has a built-in PDF viewer which allows multiple open documents, highlighting,
post-it-like note taking, and more. Please follow the steps below to read, highlight and annotate your references:

2R Library Notebaok

Q
<

+ Add new All References Search =

AUTHORS YEAR TITLE SOURCE ADDED FILE
All References

BacentlAddsd Schoeman D, Fielding B 2019 Coronavirus envelope protein: Current knowledge Virology Journal 2:26 PM (]

Recently Read

Favoriles . Holmes K 2003 SARS-associated coronavirus New England Journal... 2:26 PM

My Publications
Periman S 2020 Another decade, another coronavirus New England Journal 2:26 PM
Trash

COLLECTIONS

New Collection

PRIVATE GROUPS

New private group

PUBLIC GROUPS

New public group

A. Open any saved reference with a small check icon next to its listing by either clicking the check icon, or double clicking the
reference listing.
B. Please note of the following useful tools in reading your references:
a. Text select tool — use this tool to select text within your document. You can use this to copy and paste relevant
passages, or to apply highlighting (see below).
b. Highlight tool — use this tool to apply highlighting to text within the document. The highlight tool will apply
whichever color is currently set as active (see below). Use the dropdown menu that appears next to the tool to switch
between text-based highlighting and rectangle-based highlighting. The latter can be useful for images, graphs,
charts, or large sections of text.
c. Note tool — use this tool to create notes at specific locations within the document — sometimes called ‘sticky notes’.
Click wherever you want the note to appear. The note tool will appear in whichever color is currently set as active.
d. Color selection — Mendeley supports highlighting in a number of different colors. Use this menu to select the
currently active color. Notes and highlighting that you apply will use this color. Note that you can change the color of
an existing note by using the dropdown menu that appears in the top right corner of the note when open. You can
change the color of an existing highlight by right clicking on it.
e. Fit - It has two options: fit to width, or fit to page.
f. Zoom - use these buttons to zoom into and out of the PDF.
g. Rotate — use this tool to rotate the PDF by 90 degrees.
h. Download - use this tool to download the PDF to your computer
i. Search — search within the PDF using this tool
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00 Mendeley Reference Manager
A Library | | Notebook < v
£
Coron@nvelape protein: Current knowledge, Schoeman D, Fielding B. 2019

Schoeman and Fielding Virology Journal  [2019) 16:69

hitpsi/doi.org/10.1186/12985-019-1182.0 Vn‘ologyjou rnal
Coronavirus envelope protein: current ®
knowledge -
Dewald Schoeman and Burtram C FI(HI”@‘

Abstract

Background: Coronavirus

elope (E) proteir
mbly, budding, envelog
functio

pe farmation, and pathogenesis. Recent stus
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3.3 Create private groups and share PDF files

In addition to organizing your personal research library and helping to write new papers, one of the key benefits of using
Mendeley is the opportunities it offers for collaboration and discovery. Mendeley's Groups functionality is central to this.
Groups allow you to create and join teams of like-minded people. Whether you're joining colleagues working on a specific
project, a professor wanting to distribute a reading list to a class or looking to join a worldwide discussion on a particular
discipline, Mendeley Groups can help you achieve your goals.

Create, curate and grow groups of people according to your needs.

Control who can join and add materials to your group.

Use private groups to collaborate directly on materials and share full papers.

Join existing groups dedicated to sharing knowledge on a particular subject.

Discover new research and potential collaborators in your field from around the world.

To create Groups, log in to your Mendeley Reference Manager account. Under Private Groups, click New group and type
the group name.
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PRIVATE GROUPS PRIVATE GROUPS
Group 1 Group 1

ILP ILP

New Group 1" =- - Research Group

To make changes in the Group, right click the Group Name.
e Manage Group - allows you to invite group members
e Rename Group - allows you to edit the name of the Group
e Delete Group — allows you to remove the Group. This action can only be done by the Group Creator.

New Collection

Manage Group

Rename Group
PRIVATE Gl

Delete Group
Group 1

ILP New Collection

Research Group

To invite @ member to the group, click Manage Group then click Invite members. Enter the email address of the member you
wish to invite then click Send invites. You can view the group members under the Members tab and the members who have
been invited but have not accepted the invite in the Pending invites tab. You have an option to Resend the invite or Cancel
the invite.

Note: You may only send an invite to an email address with Mendeley account.
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Preferences .
22 Groups < Back to Groups @

Research Group owner

Created 8/18/2021 @
219

Members (1) Pending Invites (0)

Invite colleagues to join and connect with like-minded researchers in
institutions from all over the world so that you can combine your
knowledge and find new avenues for research

< Back to Groups

An email will be sent to each member with the invitation.
Each invitation will count towards the group limit of 100 members.

INVITE MEMBERS TO

Research Group  Owner L 1/100

Created 8/18/2021

Email addresses

jabautista@dlshsi.edu.ph @

Enter each email address on a separate line

97/98 invites left @

When you are invited to join group, you shall receive a notification in your email. If you wish to accept the invite, click Join this
group. You shall be prompted to sign in to your Mendeley Reference Manager.
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~ Reply

» Forward

When signed in to Mendeley Reference Manager, you shall see the pending invite. Click Accept to join the group or Decline if

otherwise.

Preferences

2 Groups

E LA DALLE
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B, Mendeley

Hi

has invited you to join Research Group!

Folowus [ B

hip Street, London, EC2A

Groups make it easier to discover ideas and inspire new ones.
Invite colleagues from all over the world to join.
Learn more about groups 2 .

PENDING INVITES

You have been invited to "Research Group"

Dectine

1:33 PM

Welcome to Groups

Groups make it easier to discover ideas and inspire new
ones. Learn more about groups [2 or create a new group
and invite colleagues from all over the world to join.

3.4 Mendeley Cite, insert citation, insert bibliography, and change citation style

Mendeley Cite is a Word plugin that allows you to easily insert references from your Mendeley library into your Word
document, change your citation style and generate a bibliography - all without leaving your document. Mendeley Cite is

available in MS Word, Office 365, and Microsoft Word for iPad only.

For the documentation on supported text processors, please go to
https://service.elsevier.com/app/answers/detail/a id/18117/kw/word%20processors/supporthub/mendeley/
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To install word plug in, follow the steps below:

Installing Mendeley Cite for Microsoft Word
a. Open your Reference Manager application and sign in.
b. Click the Tools tab and choose Install Mendeley Cite for Microsoft Word

Tools Help

® Mendeley Reference Manager File Edit

[ JoN ] Install Mendelev Web Importer deley Reference Manager
Install Mendeley Cite for Microsoft Word
ot Library | Motebook Search for articles online
‘ + Add new ‘ All References

c. This will open Mendeley Cite in Microsoft Apps Store. Click Get It Now.

Apps > Mendeley Cite

Mendeley Cite

ELSEVIER LIMITED
* 14 379)

Overview Reviews

Cite as you write. Generate citations and bibliographies and
change your citation style.

Mendeley Cite speeds up the process of referencing when writing, giving
researchers the tools to quickly and easily insert references from their Mendeley
Publisher library directly into their Microsoft Word document.

ELSEVIER LIMITED

The Mendeley Cite add-in for Word, which can be used without having Mendeley

d. Sign in using your Microsoft Office 365 account. Accept the Privacy Policy Agreement if prompted.
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x B Microsoft
Sign in to Microsoft AppSource @my.dishsi.edu.ph
Enter th, I addr f the t he
A::;;;c:naw address of the account you want to use when acquiring apps on Enter password
::,T: ;:iﬁr:;h::;\:l;;: If you log in with a Microsoft account, apps that require a Password ' -

Work, school or Microsoft account
‘ Forgot my password

Sign in with another account

o e

One more thing ...

Mendeley Cite
By ELSEVIER LIMITED

Tagree that Microsoft may share contact, usage, and transactional information for support, billing,
‘and other transactional activities. 1 agree to the provider's terms of use and privacy policy and
understand that the rights to use this product do not come from Microsoft, unless Microsoft is the
provider. Use of AppSource is governed by separate terms and privacy

You're signed in as Zipporah Dery (zmdery@my.dishsi.edu.ph)

e. Launch Mendeley Cite by clicking Open in Word.

() i s uso cockie o anlyts, prsonazs contotar ds. By contving o oo his i,y g1 o s e J—
B Microsoft | Office Store Add-ins Templates  Support AllMicrosoft ~ 2 (1
Apps > Mendeley Cite > Launch

Mendeley Cite

ELSEVIER LIMITED

Get started with the add-in:

@8 Open in Word

This add-in works in: Word 2016 or later on Mac, Word 2016 or later on Windows, Word on
iPad, Word on the web.

If you don't have the above, try using Office Online.

f. In MS Word, click the References tab. The Mendeley Cite icon appears at the right side of the toolbar.

Home Insert Draw Design Layout References Mailings Review View “f" & Share [J1 Comments

D .8 ab F o Undo B8 Insert Bibliography i -E Q 7 e 3 D _D B —E . =

. Refresh % Open Mendeley
Table of insert Insert insertor M . | Smart Researcher  Insert Citations [T1 gibfiography v Insert  Insert Table Mark Tableof | Mendeley
£ Footnote Endnote Edit Citation Citations B Exportas v Style: Lookup Citation e ae Caption of Figures Ig| Entry Authorities Cite

[+ 2 2 & 7 8 g 2 El 5 6, 17 18 1

g. Click the Mendeley Cite icon then sign in to your Mendeley Reference Manager account.
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Mendeley Cite

BETA

Mendeley Cite

X X
The Mendeley Cite add-in allows you to T CEV TR T CEVIE
cite references in your Mendeley Library, I ‘[ -‘Sl ‘\‘ l ] [{ ELSEVIER
change citation style, and insert a
bibliography:

Welcome Sign in via institution
To continue, please sign in via your institution
Enter your email to continue with Mendeley
Don't hav:e an account? Email
Register now |

Need help with a technical issue?
Visit our Support Center

De La Salle Medical and Health Sciences Institute

Continue
Sign in via your institution

‘ ( 3 ) Try another way ‘
You can also sign in via your institution, organization or OpenAthens.
@ B Microsoft
B Microsoft
Sign in )
. . ©@my.dlshsi.edu.ph
Choose how to sign in
Email, phone, or Skype Enter password
Microsoft Azure (Office 365) Sign in for DLSMHSI faculty and Can't access your account? Password
students )
Sign in at De La Salle Medical and Health Sciences Institute Sign-in aptions Forgot my password

¢ OpenAthens
:}) P

Sign in for other members of DLSMHSI m

Inserting citations and references in MS Word using Mendeley Cite

a. Open MS Word. Click the References tab then click the Mendeley Cite icon. Log in to your account if prompted. To insert a
citation, click References, choose the source that you wish to cite, and click Insert 1 citation.

(Schoeman & Fielding, 2019)|
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Mendeley Cite

References

Citation Style

(Schoeman & Fielding, 2019)

f'schoeman, D., & Fielding, B. C. (2019). Coronavirus envelope protein: Current knowledge. In
Virology Journal (Vol. 16, Issue 1). BioMed Central Ltd. https://doi.org/10.1186/512985-
019-1182-0

D Coronavirus envelope protein: Current
knowledge
Schoeman D, Fielding B

Viralagy Journal

D SARS-associated coronavirus
Holmes K

New England Journal of Medicine

D Another decade, another coronavirus

Perlman S

New Enaland Journal of Medicine

c. To change the citation style, click Citation Style, choose the preferred citation format, then click Update citation style.

References Citation Style More n

rrent Citation Style

.~ American Psychological Association 7th
edition

American Medical Association 11th edition

American Political Science Association

American Seciological Association 6th edition

Associacdo Brasileira de Normas Tecnicas
(Portuguese - Brazil)

Chicago Manual of Style 17th edition (author-
date)

Cite Them Right 10th edition - Harvard

Select another style... i

41, Schoeman D, Fielding BC. Coronavirus envelope protein: Current knowledge. Virology
I Update citation style I

Journal. 2019;16(1). doi:10.1186/512985-019-1182-0

d. To look up a citation style other than those listed, click Citation Style then click Select another style. Look up your preferred
citation format in the search box.
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— Mendeley Cite [x]
References Citation Style | More ~

@ Close
+~ American Medical Association 11th edition Select Style @

D search for citation styles..

American Political Science Association
American Psychological Association 7th edition
Search for citation styles online and add

American Sociological Association 6th edition them to your citation styles list.

Associacdo Brasileira de Normas Tecnicas
(Portuguese - Brazil)

Chicago Manual of Style 17th edition (author
date)

Cite Them Right 10th edition - Harvard

IEEE

MNature
Add custom style

Select another style... @

Notes:

1. The accuracy of the bibliography list that you could insert using Mendeley depends on the bibliographic information
saved in your Mendeley Library. For example, if the record in the Mendeley Library has no page number, the
reference that you shall insert would also have no page number. Thus, it is important to check and edit your
Mendeley records (Section 2.6) so the citation and reference that you would create shall also be complete and
accurate.

2. Mendeley shall create the list of bibliography based on the citations that you have inserted within the document.
Thus, you need to insert citations first then insert the bibliography last so that all of the citations that you have
inserted would be included in the list of bibliography.

3.5 Working offline with Mendeley Reference Manager
a. To work offline, right click All References then choose Make Available Offline. This will download all your references then
you would be able to work with Mendeley Reference Manager even if there is no internet connection.
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m Mendeley Reference Manager

Mendeley Reference Manager File Edit Tools Help

KR Library | Notebook

‘m‘ @ All References
@ AUTH

I I\ All References

i
Make Available Offline l
(© Recently A:_] N i
W Recently R This will affect your entire
¢¢ Favorites = /Prary Lee.
G My Publications

® Koch

Contact the Library

Wehbsite and Chat; hitps:/lwww.dishsi.edu ph/academics/romeg-p-ariniego-md-library/

Phone: (+6346) 481800 ext. 1487, (+632) 8988 3100 ext. 1487

Email: rpamdlibrary@dlsmhsi.edu.ph

Contact Us Form:hittps:iwww.dlshsi.edu.ph/academics/romeo-p-ariniego-md-library/contact-information/
Social media: @rpamdlibrary

Address: Gov. D. Mangubat Ave, City of Dasmarinas 4114 Cavite
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